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RUTINE FOR FIELD WORK  

1. Purpose, roles and responsibility during field work  

1.1 Purpose 
Minimize the risk for unwanted accidents during field activities which are a part of the 
ordinary research/teaching at UiO, or a part of externally financed research projects, 
administrative missions, or commissioned research 

1.2 Definition 
Field work includes: 
- Excursion: Organized teaching in the field. 
- Field course: Organized teaching in the field, where groups of students execute specific 

tasks in a given 
- Voyage and field work may be a part of a ongoing research project, a master degree, or a 

doctorate thesis. 
- Commissioned research: Projects requested and financed by external clients/customers 

1.3 Responsibilities 
The Head of Department has the overall responsibility for HSE at the institute. The Head of 
Department or someone appointed by the Head of Department is to approve all field work and 
appoint a field manager. 

The Head of Department is responsible for the following groups of people: 
- All ordinary employees that receive their salary directly from UiO. 

- Persons that are participating in projects run by the UiO, including persons that participate 
as paid field assistants. 

- Students who participate in field courses/voyages as a part of their curriculum or who 
participate in field work as a part of their bachelor degree, master, or a doctorate thesis. 

The Head of Department is not responsible for: 
- Employees or students at UiO who are paid by other enterprises or institutions, as long as 

nothing else has been agreed upon in writing. 

- Leisure time activities or other activities that are not a natural part of the field work 

The Field Manager: 
- Is responsible for the planning, preparation, and implementation of the field work and has 

the daily responsibility for the safety and the administration of the field project. 

- Has the authority to dismiss participants that do not act in accordance with the safety 
regulations established for the field work. 

Participants: 
- Are obliged to follow the relevant safety rules and to follow up all professional, security, 

and administrative instructions provided by the Field Manager. 

Safety Deputy: 
- The Safety Deputy at the institute functions as a Safety Deputy for the field work as well, 

unless the Head of Department has decided that it is necessary to appoint a local Safety 
Deputy out in the field. 
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Students: 
- The Norwegian Universities and University Colleges Act (LOV-2005-04-01-15) provides 

for students' rights and duties when participating in field work under the auspices of UiO. 

One Man Mission: 
- Where the field work is carried out by only one person, he is considered both the Field 

Manager and a participant. 
- In such cases the institute is to be informed of the fieldwork on a field manager’s field 

card 

2. Procedures as part of planning, implementing and follow up Field 
Work 

2.1. Procedure for planning the field work 
The Head of Department or those he/she authorizes, must be certain in advance that the Field 
Manager has the necessary qualifications in order to provide responsible and safe field work 
management. A second in command may be appointed when this is necessary 

2.1.1 The Head of Department shall make certain that: 

- A risk assessment is prepared.  
- Localized safety instructions are prepared for the field work when this is necessary and 

that these instructions are documented in the systematic HSE-work being done by the 
institute. 

- Necessary training is provided. 
- Equipment that is to be used during the field work is in compliance with the requirements 

of the relevant laws and regulations 

2.1.2 The Field Manager is to ensure that: 

- Field card for the one responsible out in the field is filled in and sent to the Head of 
Department. A risk assessment of the field work and an information sheet containing the 
names of the participants are to follow as an attachment to the field card. 

- The information sheet shall, in addition, state 1) the name of the participants’ employers 2) 
the participants’ insurance company, 3) the participants that use collective transport to the 
field location and 4) the participants that organize their own travel to the field location. 

- Participants have been introduced to and studied the HSE manual for their department, 
specifically the procedures for field work. 

- Participants have filled in and delivered Field card for participants.  

- Participants have been informed of any possible need for vaccinations. 

- Participants have been given satisfactory training and experience in the use of large or 
dangerous equipment. 

- Participants have the necessary public certificates required by law. 

- The Field Manager or the next in command has taken a basic course in life saving and first 
aid, and in special circumstances has also taken a course in special survival techniques. 
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- Those who participate in excursions abroad need to be familiar with the special 
circumstances regarding HSE, local culture, and legislation, 

- Participants are familiar with any special elements of risk, local safety instructions, and 
any laws and regulations connected to the planned activity. 

- Participants are equipped with field equipment appropriate for the climate and terrain 
where the field mission takes place. 

- Necessary safety and field equipment is available, has been inspected, and found to be in 
good working order in advance,  

- Suitable communication equipment is to be brought in. This is an absolute requirement in 
areas not having ordinary communication services. In such cases communication by 
satellite or radio has to be tested beforehand. Necessary batteries for communication by 
satellite need to be brought along. 

- Safety, warning, and first aid procedures are to be established in order to minimize the 
consequences of any possible accidents. 

2.1.3 The Participants are to: 
- Get any necessary vaccines. 
- Study, agree to and sign Work procedure for field work. 
- Fill in and turn in Field card for participants.  
- When travelling outside Norway, fill in Check-list for travelling abroad. 

 

2.2 Procedures for implementation of field work 
The Head of Department or the person he/she has authorized as a contact for the field work is 
to be available to the Field Manager, so that any necessary decisions can be made when 
needed. 

The Field Manager or the next in command is to be available when the field activities have 
started 

2.2.1 The Field Manager is to: 
- Keep the Head of Department informed concerning important changes in the field work 

(activities, participant’s etc.). 
- Make certain that the participants have proper accommodations and good work conditions 

during the field work. 
- Check that the field work is satisfactory in regards to HSE. and if needed implement 

necessary changes. 
- Report back to the Head of Department concerning: 

o Defects, damage to, and larger repairs of material, equipment, and other factors 
of importance, as well as what has been to remedy the situation.  

o Implemented safety measures, equipment, instructions, training, and 
experiences from the field work. 

o Participant behavior that might lead to dismissal from the field work, this 
includes warnings as well. 

- Other circumstances of importance in regards to the implementation of the field work. 
o Check that necessary protective equipment is used 
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o Check that the field workers have proper communication equipment in order to 
ensure that if an accident should occur, one could quickly give notice.  

2.2.2 Participants are to: 
- Use protective equipment when the activity thus requires. 
- Immediately inform the Field Manager, if he/she becomes aware of dangerous 

circumstances related to the field activity.  
- Take an active interest in preventing accidents and the development of health problems or 

injuries. 

2.2.3 Procedures for handling accidents during field work: 
- The Field Manager, or the next in command, is to do everything possible to minimize the 

damage, if an accident is to occur during field work.  

- The rules in the “Beredskapsplan for UiO” and “Beredskapsplan for MN-faculty” are to be 
followed if a serious accident should occur. 

o When a severe personal injury occurs, medical treatment and the necessary means 
of transportation are to be acquired immediately. The best way to do this is to 
contact the local police office. When accidents occur abroad, SOS Copenhagen may 
be contacted by telephone at +4570105050 or fax +454570105056. 

o Information about the accident is to be reported immediately to the EMERGENCY 
NUMBER at UiO's security centre: (228) 56666 or the institute leader/head of 
administration/program leaders.  

2.3 Procedures for evaluation 
When the field work is finished, the Field Manager is to report back to the institute. 

An evaluation of the field work in regards to health, environment, and safety is to be an 
integrated part of the field work’s evaluation as a whole. 

3.  Procedures for insurance 
Everyone taking part in field work is to be insured. UiO is, as a state institution, unable to take 
out insurance policies from private insurance companies. 

Field participants employed at UiO:  

- All employees, including guest researchers that receive a salary from UiO, are insured. 

Field participants employed outside UiO: 
- Are not covered by UiO insurance. They are responsible for their own insurance policy. 

Students: 
- Students are obligatory covered for occupational injury under the National Insurance 

Scheme. However, these rules do not give complete coverage. 

- The Act related to industrial injury insurance is not valid for students. 

- The University is liable for damages pursuant to Act relating to compensation in certain 
circumstances. This means that the University is liable for damages caused due to unsafe 
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use on behalf of their employees and for damage that may have happened due to technical 
error on devices etc during excursions.  

- If a student prefers to have the same coverage as people employed at the University, he 
has to buy his own travel-insurance and his own personal injury insurance.  

- Foreign students are not automatically covered by the National Insurance Scheme services. 
Students have to contact their local Labor and Welfare Service office for more information. 

4. Procedures for the use of transport to, during and from field work 
Vehicles: 
- All use of vehicles owned by the state is to be in accordance with the rules found in the 

vehicle “kjørebok,” cf, “Bruk av statens motorvogner”. The use of private cars is to be in 
accordance with the “Statens personalhåndbok” 

- When using a bus, the field workers are obligated to make themselves familiar with the 
rules for the bus. 

Plane/helicopter: 
- When using a plane or helicopter the field workers are obligated to make themselves 

familiar with the safety rules of the airline or the helicopter company. Instructions given 
by the pilot/crew are to be followed.  

- The helicopter company is responsible for providing the necessary instructions for the 
correct use of the safety equipment. 

Ship/ferries: 
- When using ships/ferries the field workers are obligated to make themselves familiar with 

and act in accordance with the rules of the vessel. 

Small boats etc.: 
- When using small boat, canoe, and the like, the use of a life preserver, flotation device, or 

equivalent is obligatory. In winter a survival suit should be used. 

- When doing field work along the Norwegian coast and on Svalbard, a survival suit or a 
working suit with flotation elements is obligatory.  

- Distress signal rockets, distress flares, or a signal pen with shots are to be easily available. 

- When using a rubber craft, anchor and oars are to be easily available.  

- Under favorable conditions an auxiliary engine shall be brought along. An auxiliary 
engine is compulsory on Svalbard.  

- A dead man’s control is to be hooked up if one is available. 

 

 

 

 
 
 
 

o Only students that are engaged in paid employment may drive university 
business cars.  

o The departments are owners of these vehicles and must pay for any damage.   
o Pursuant to the Norwegian Motor Car liability Act 1961, it is possible to take 

out liability insurance for individuals who will be driving abroad. 
o Local routines must be followed when borrowing a vehicle. 
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5. Procedures for handling weapons 
The storage and use of weapons is only to take place according to the regulations of UiO. 

6. Procedures for regulations concerning technical activities 
These are rules for different kinds of field work that demand special precautions. These 
measures must be documented in a risk assessment. 

Diving and hiking: 
- Diving, connected to field activities, is to be carried out by authorized personnel according 

to the current regulations and safety routines. Students are not allowed to dive as part of 
UiO activities.  

- When doing explorations on glaciers, ice and large rivers, an ice axe and lifeline are to be 
brought along.  

- The crossing of glaciers is not to be done alone. Teams are to walk together holding a rope 
when the type of glacier makes this is advisable. 

Sampling/drilling in ground: 
- Goggles are to be used when working with pneumatic tools, e.g. taking samples of stones. 

- Helmet, ear protection, protective foot gear, and gloves are to be used when drilling.  

- Necessary communication/transport equipment, first aid equipment, and a stretcher are to 
be present at the work site when doing large drilling assignments e.g. diamond drilling, 
and drilling for ground water. 

Work in mines/tunnels: 
- Helmets and good lighting is compulsory when working in mines/tunnels. 

- It is forbidden to go alone in abandoned mines/tunnels. 

Geophysical measurements/mapping: 
- Measuring devices are to be in accordance with current regulations (e.g. the measuring of 

electric currents, gravity, magnetism, and radioactive radiation.)  

- Work with cables is not to be done during a thunderstorm. 

- Use of cables near power lines should be avoided. 

7.  Procedures for Special areas/Time limits 
- Field work in military areas is only permissible if the necessary permit has been granted 

by the military authorities. The field workers are obligated to act according to military 
regulations and rules when working in the area. Watch out for explosives/unused shells. 

- Special care needs to be taken when working in areas where hunting is allowed. The Field 
Manager and his fellow workers need to be informed about where hunting is going on. 
When possible, field work should be put done somewhere else during hunting season. 

- When field work is to be carried out in restricted areas, permission. 
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