The Ultimate Checklist for delivering your master thesis

1.	Delivery
· Do you know where, when, and how you need to deliver your thesis?
· Do you know who to contact if you have problems?
· Have you tried to pdf your thesis?

2.	Format and structure
· Do you have consistent font size and style?
· Are the titles and numbering of sections and sub-sections correct and consistent?
· Is your table of contents correct (i.e. section titles, page numbers, etc.)?

3.	Proofreading
· Read through and check spelling and grammar multiple times! Ask others to help you with this and help them with theirs.
· Check for lack of flow, statements that might need citations, inadequate explanation of concepts, or a lack of context.
· Use abbreviations but introduce them the first time they occur (e.g. Large Hadron Collider (LHC))

4.	Reference list
· Are all citations included in the reference list and vice versa?
· Are all citations in the same style? Remember to check your captions, tables etc. as well!
· Does the reference list adhere to the correct reference style (e.g. APA)?
· Are all references formatted correctly?
· Tip: Often easier to print then check references manually.

5.	The Abstract
· Have you written your abstract/summary?
· Remove references in the abstract/summary and in the conclusions.
6.	Acknowledgements
· Have you written acknowledgements?
· Have you written a declaration of AI use? (see examples here https://www.mn.uio.no/kurt/english/artificial-intelligence/templates-for-declaration-of-AI-in-assignments.html )

7.	Figures, maps, tables, plots, logs, drawings etc.
· Are they in the right place?
· Are they numbered and in the right order? Tip: print and mark-up.
· Are they referenced in the text?
· Are all features of the figure++ described in the text? Adjust the text or remove irrelevant features.
· Do the captions stand on their own?
· Are all abbreviations explained in the caption?
· Do they have the necessary references/citations?
· Do they have a a high enough resolution? Are they large enough?
· Do figures have a consistent design style (i.e. lines, colours, etc.)?
· Are the axes named and units displayed?
· Do you have a legend? (i.e. which line/curve/dot/triangle refers to what)
· Are the legends readable (i.e. font size > 2)?

8.	Data/code
· What will you do with your data/code after the thesis?
· Does your data/code contain sensitive information?
· Is your data/code well organized?
· Is your data/code well documented? (e.g. abbreviations, units, instrumental settings, readme file)
· Will you be sharing your data/code? If so, where and under what terms?

9.	Appendices
· How many will you have?
· Are appendices included at the end of your thesis (after the reference list) and included in your table of contents? 
· Are appendices referred to in the text or in a caption/table?
· Is the font size, style, design consistent with the rest of your thesis?
10.	Thesis defense - General
· Is your presentation clean and organized?
· Have you visited and tested the room?
· Have you practiced? Tip: present for others
· Is it 30 minutes long?
· How well do you know your audience? Can master students in other physics research groups understand the content?
Thesis defense – Preparing yourself
· Dress appropriately
· Use body language and your voice to “control” the room
· Be humble, kind, respectful and self-confident
· Avoid using a script – make a cheatsheet instead
Thesis presentation – Main parts
· Introduction
· Main message, outline, and motivation
· Highlights with examples and discussion
· Conclusion and future work

Remember to read this: 
https://www.mn.uio.no/ifi/english/studies/master/finishing/

All the best with finishing your masters!
Sincerely,
The Science library
