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Abstract

The LATEX document class uiobrev makes it easy to write an official University of Oslo
(UiO) letter.1 The letter style has been designed so that the name and address of the recipient
fits into a standard window envelope, as demonstrated in Figure 1 on the following page.

1 Installation

If you are processing your LATEX document on a stationary Linux computer at the University of
Oslo, you need not worry about installing the uiobrev package; it is already there.

1.1 On your personal computer

To use this document class on your own computer (which may run Linux, MacOS or Windows)
you must do the following:

1. Download https://www.mn.uio.no/ifi/tjenester/it/hjelp/latex/uiobrev.zip. (Click on the url
to download the file.)

2. Unzip the file. You should place all the files in the same folder as your LATEX source files.2

And that should be all.

1.2 Using Overleaf

If you are using Overleaf (see https://www.overleaf.com) to write your letter, you may do the
following to create an official front page:

1. Download https://www.mn.uio.no/ifi/tjenester/it/hjelp/latex/uiobrev.zip. (Click on the url
to download the file.)

2. Unpack the zip file.3

3. In your Overleaf project, select the upload icon (“ ”). Then, select all the unzipped files
and upload them.

Once this has been done, you may use the package.

1The specifications for official publications at the University of Oslo can be found at https://www.uio.no/om/
designmanual/profilen-i-bruk/brevmaler/index.html.

2If you know where LATEX packages are kept on your computer, you can save them there to make them generally
available. Remember to refresh your file name database afterwards.

3Overleaf allows import of zip files, but only if it is the first thing you do after creating a new project.
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Figure 1: An official example of a letter and its envelope.

2 Using the package

To use this package, just write

\documentclass[class options]{uiobrev}
\usepackage{babel}
... and other packages you may need

\name{My Name}
... and other letter information

\begin{document}
\begin{letter}{Name O’Recipient\\ Address line 1\\ Address line 2}
\opening{Dear friend,}

your letter

\closing{Yours sincerely,}
\end{letter}
\end{document}

in your LATEX file. For actual examples, see Figures 2 and 3.
The file uiobrev-base.tex contains the skeleton of a letter. You can use this as a starting

point.

2.1 Class options

The class options (given as options to \documentclass) specify language and appearance of the
letter.
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2.1.1 Language

The uiobrev class recognizes these languages:

norsk Norwegian “bokmål” (is the default)

nynorsk Norwegian “nynorsk”

UKenglish British English

USenglish American English

2.1.2 Type size

The following type sizes may be given:

10pt 11pt (the default) 12pt

2.1.3 Folding marks

The letter may be given folding marks (two thin lines in the left-hand margin) to make it easier
to fold the letter to fit inside a standard envelope:

marks provides folding marks; this is the default

nomarks drops the folding marks

(For an example, see the two letters shown on pages 5 and 6. The first one has folding marks,
while the last one does not.)

2.2 Letter information

All information about the letter writer and his or her institution is specified by the following
commands:

\address{P O box 0000 Blindern\\ . . .} provides the sender’s postal address; use \\ to separate
the lines. (See also \ourvisitaddress below.)

\countersign{Name of countersigner} adds the name of whoever is to countersign the letter.

\date{Xxxx} provides the date if other than today.

\myemail{myname@uio.no} specifies the sender’s e-mail address.

\name{My Name} is for the sender’s name.

Note! The name will appear immediately below the final greeting, as shown in the
example on page 5. If you want space for a signature, use the \signature command instead.

\ourdept{Department of . . .} is used to provide the sender’s department; the default is
Department of Informatics.

\ourgroup{. . .} indicates the sender’s research group, administrative unit or similar.

\ourfac{Faculty of . . .} names the sender’s faculty; the default is Faculty of Mathematics and
Natural Sciences.

ourorgno{000 000 000} gives the relevant organization number.

\ourref{123/23} specifies our case reference identification.

ourvisitaddress{Xxxx building\\ . . .} is for the geographic location of the sender; use \\ to
separate the lines. (See also \address above.)
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\ourwww{//www.uio.no} is for the sender’s web address.

\signature{My Name} gives the sender’s name as it is to appear in the signature.

Note! Some space will be inserted between the final greeting and the signature to make
room for a signature with a pen, as shown in the example on page 6. If you do not want
this space, use the \name command instead.

\telephone{228 00000} gives the sender’s phone number.

\yourref{0000-0} specifies the recipient’s case reference identification.
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Date: 12th October 2023

Dear professor Longbottom,
we are pleased to offer you an honorary chair in Botany at our department.

Please do not answer by owl.

Yours sincerely,
Carl von Linné

Professor Neville Longbottom
Hogwarts school of witchcraft and wizardry
Hogsmeade
Scotland

Faculty of Mathematics and
Natural Sciences
Department of Biology

\documentclass[UKenglish]{uiobrev}
\usepackage[utf8]{inputenc}
\usepackage{babel}

\name{Carl von Linné}
\ourdept{Department of Biology}

\begin{document}
\begin{letter}{Professor Neville Longbottom\\

Hogwarts school of witchcraft and wizardry\\
Hogsmeade\\ Scotland}

\opening{Dear professor Longbottom,}
we are pleased to offer you an honorary chair in Botany at our
department.

Please do not answer by owl.

\closing{Yours sincerely,}
\end{letter}
\end{document}

Figure 2: uiobrev example 1
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Dato: 1. påskedag 2023
Deres ref: —
Vår ref: Aten-321/−401

Ærede nobelkomité
Jeg har hatt et meget fredfullt år, så jeg tillater meg å foreslå meg selv som kandidat til Nobels fredspris.

Med vennlig hilsen

Sokrates

Xantippe
(hustru)

Den norske nobelkomité
Henrik Ibsens gate 51
0255 Oslo

Det humanistiske fakultet
Institutt for filosofi, idé- og
kunsthistorie og klassiske språk
Forskningsgruppen for filosofi

Postadresse:
Postboks 1020 Blindern
0315 Oslo

Besøksadresse:
Georg Morgenstiernes hus
Blindernveien 31
0373 Oslo

Tlf: +47 999 88 777
E-post: sokrates@ifikk.uio.no
//www.hf.uio.no/ifikk
Org.nr: 971 035 854

\documentclass[norsk, nomarks]{uiobrev}
\usepackage[utf8]{inputenc}
\usepackage{babel}

\signature{\emph{Sokrates}}
\countersign{\emph{Xantippe}\\ (hustru)}
\myemail{sokrates@ifikk.uio.no} \telephone{+47 999 88 777}
\ourfac{Det humanistiske fakultet}
\ourdept{Institutt for filosofi, idé- og kunsthistorie og klassiske språk}
\ourgroup{Forskningsgruppen for filosofi}
\address{Postboks 1020 Blindern\\ 0315 Oslo}
\ourvisitaddress{Georg Morgenstiernes hus\\ Blindernveien 31\\ 0373 Oslo}
\ourwww{//www.hf.uio.no/ifikk} \ourorgno{971 035 854}
\date{1.~påskedag 2023}
\ourref{Aten-321/$-$401} \yourref{---}

\begin{document}
\begin{letter}{Den norske nobelkomité\\ Henrik Ibsens gate 51\\ 0255 Oslo}

\opening{Ærede nobelkomité}
Jeg har hatt et meget fredfullt år, så jeg tillater meg å foreslå
meg selv som kandidat til Nobels fredspris.

\closing{Med vennlig hilsen}
\end{letter}
\end{document}

Figure 3: uiobrev example 2
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