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WHAT HAVE INFLUENCED YOUR 
CAREER CHOICES SO FAR?

You have taken a lot of 
choices – and being aware on 
how you did that, can help 
you to make your next 
decision. 



AGENDA

Competency mapping –
what can you offer?

Communication with employers
inside and outside academia – CV 
and cover letter
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WHY IS IT 
IMPORANT TO 
BE AWARE OF 

YOUR 
COMPETENCIES?



RDF Planner, 
Researcher
Development
Framework





TRANSFERRABLE 
SKILLS

• Skills that are central to occupational
competence in all levels and in all sectors

• Transferable skills are desirable because if 
you already have them, your employer 
will not have to train you on them

• Goal: Overcoming conceived notions 
about academic behaviour



Transferrable skills

Employer survey among Norwegian companies:

1. Ability to acquire new knowledge (willingness to learn) 

2. Good collaboration skills (teamwork skills) 

3. Ability to work independently 

4. Time management 

5. Communication skills 

6. Problem solving 

7. Understanding of the industry/business 

8. Analytical skills 

9. Networking 

10. IT-competence 

(Nordic Institute for studies in Innovation, Research and 
Education, NIFU, 2019) 



Task: Transferable skills

10 transferrable skills:

1. Ability to acquire new knowledge (willingness to learn) 
2. Good collaboration skills (teamwork skills) 
3. Ability to work independently
4. Time management 
5. Communication skills 
6. Problem solving
7. Understanding of the industry/business 
8. Analytical skills 
9. Networking 
10. IT-competence

TASK: 

Write down how you demonstrate these skills





TASK:

What type of personal traits 
would you like to be 

associated with and why?





Values

• Personal values are the things that are 
important to us, the characteristics and 
behaviours that motivate us and guide our 
decisions. 

• Values matter because you are more likely to 
feel better if you are living according to your 
values. 



Examples of different values

• Honesty

• Money

• Loyalty

• Efficiency

• Love

• Respect

• Power

• Politics

• Religion

• Commitment

• Development

• Innovation

• Courage

• Education

• Patriotism

• Creativity

• Ambitions

• Freedom

• Challenge

• Quality

• Wisdom

• Grotwth

• Risk taking

• Safety

• Autonomy

• Balance

• Health

• Family

• Friends

• Nature

• Fun

• Vacation

• Truth
• Responsibility
• Relationships
• Trust
• Vulnerability
• Growth
• Art
• Creativity
• Music
• Luxury





RESULTS –
MORE THAN 

ACADEMIC 
ACHEVEMENTS

• You wouldn`t be where you are if you 
didn`t achieve good results. 

• In a job interview: If you can show the 
employer good results from earlier 
experiences, you show them that you most 
likely will achieve good results for them if 
they hire you. 

• What are you proud of? 



STAR-MODEL

STAR- model

S- Situation: Brief description of the situation. When, where, 
with whom?

T- Task. Describe the task you were faced with. 

A- Action. How did you solve it?

R- Result/Relevance. What results did you achieve? What did 
you learn from the experience?



Click here to write…

Click here to write…

Click here to write…

Click here to write…



SHARE YOUR 
STORY

Person 1: Share your STAR-story.

The other: give feedback on what type 
of personal traits do you hear that they 
use in this story. 

Change roles so each person can 
present their STAR-model story and 
receive feedback. 



JOB INTERVIEW

Tell us about a challenge you`ve 
been through and how you solved it.

Tell us about a conflict situation 
you`ve been in and how you solved 
it. 

Tell us about a stressful situation 
and how you solved it. 



COMMUNICATION 
WITH 

EMPLOYERS
- CV AND COVER 

LETTER
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Preparation is a 
key factor

• Research yourself

• Research the employer

• Research the job



• Academic research position

• Research outside academia

• Research job outside outside your

research emphasise

• Jobs that are not reseach related



«If you ask 10 people to give
an opinion on what makes a 
good CV you will get just as 
many different answers»



From academic language to 
employer language

Academic language

• Thesis, articles

•Supervising

•Survey

•Multidisciplinary

•Lecturing 

Employer language

• Reports, publications

•Instructing, communication skills

•Project management, problem 
solving

•Flexibility, versatility

•Presenting



Effective language

Choose words with an impact

that will convey your ability

to achieve. The best words

to use are actions words. 

Here are some examples: 
• Achieved
• Persuaded
• Invented
• Negotiated
• Managed
• Presented
• Developed
• Created
• Wrote
• Organised
• Reseached
• Conducted
• Implemented
• Analysed
• Prodused



General CV tips

• Put the most relevant item on first 
page

• Give good description of your
competence – use action words.

• Use relevant section headings

• Use the same language as they do in 
the job advert – Tailor you CV!

• Use more space to describe your most 
relevant experience, and less space on
the experience that are not directly
relevant for the job



EXAMPLES CVS



• Chronological CV

• Academic CV

• Skills-based CV

• One page CV



Chronological CV





ACADEMIC CV





Skills-based CV





One page CV





COVER LETTER



How do you distinguish
between a CV and a cover 
letter?

CV= Past + what

Cover letter= future oriented + why



THE COVER LETTER



The cover letter

Employer’s need Your contributionSHOW THE MATCH





Motivation

• Convince the employer why you want 

the job

• What would you like to contribute 

with?

• Motivation for tasks, theme, 

employer



Go from general claims:

-I have a PhD in pedagogy and my education fits well to this job.  

To spesific argumentation:

- I have a lot of theoretical knowledge in pedagodgy that I can use in this position
when developing new courses. To give one example, I can use e-learning tools
that will make the participants active in your courses so they will learn more. 



Cover letter – most important
thing to remember!

- Future

- Tailered for the position

- Argumentation


